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2 CONFIDENTIALITY STATEMENT

This document and any attachments thereto, regardless of form or medium, is intended only for use by
the addressee(s) and may contain legally privileged and/or confidential, copyrighted, trademarked,
patented, or otherwise restricted information viewable by the intended recipient only. If you are not the
intended recipient of this document, please respond to the originator of this message and permanently
dispose of any copies and attachments.

3 SUBMISSION DEADLINES AND METHODS

All submissions for responding to this Request must be submitted to our office, as stated below, no later
than:

Submissions are accepted no later than — Friday, 31 October, 2025, at 4pm Local Time

The use of mail to deliver a tender will be at the respondent's risk.

Submissions sent in electronic format will be accepted through email at info@markstay-warren.ca and
rtheiss@markstay-warren.ca

Tenders Delivered in Person or By mail must be submitted in a sealed envelope and shall be clearly
marked with the following:

O The Name and Address of the Respondent
O The Request Number
0 The Project Title

Administration staff will affix on the sealed envelope:
[0 Date and time of receipt

Tenders Delivered Electronically must be submitted using a neutral format (i.e. PDF, Scanned image files
such as .jpg) The body of the e-mail must include the following:

O The Name and Address of the Respondent
O The Request Number
O The Project Title

Administration staff will affix on the sealed envelope:
[0 Date and time of receipt

Staff will reply with a message indicating the response has been received.


mailto:info@markstay-warren.ca
mailto:rtheiss@markstay-warren.ca
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4 SUBMISSION QUESTIONS AND CLARIFICATIONS

You may contact the following Lead Person: Ronny Theiss if you have any questions or require
clarification on any topics covered in this Request for Proposal.

Any revisions to the proposal or questions which may give any proponent an advantage in the bidding
process will be posted on the web site on the bid page.

5 SUBMISSION DELIVERY ADDRESS,

The delivery address to be used for all submissions is:

Municipality of Markstay-Warren
21 Main Street, South

P.O.Box 79

Markstay, ON, POM 2G0

Tel: 705-853-4536

Fax: 705-853-4964

6 SUBMISSION OPENING

Submissions will be publicly opened and recorded on Monday, 03 November 2025 at 10:00
am at the Municipal Office. Staff will review the proposal, and the successful candidate will
be presented at the Special Council Meeting on Monday, 17 November, 2025
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7 AMENDMENT AND WITHDRAWAL OF SUBMISSION

Requests for withdrawal of submission shall be allowed if the Request is made before the closing
time for the contract to which it applies. Requests shall be directed to the Lead Person by letter
or in person, by a Senior Official of the company, with a signed withdrawal confirming the
details. Telephone requests shall not be considered. The withdrawal of a tender does not
disqualify a bidder from submitting another tender on the same contract.

8 ADDENDUMS

The Municipality may, at its discretion, amend or supplement the documents for this Request
by addendum at any time before the closing date for receipt of Proposals. Changes to the
requested documents shall be made by ADDENDUM ONLY. Such changes made by addendum
shall be supplementary to and an integral part of the Request. All addenda must be signed and
included in the final submission acknowledging all addenda issued by the Municipality. While
the Municipality will endeavor to notify prospective Proponents of the issuance of an
addendum, the Municipality assumes no liability for the notification, and it is the responsibility
of each Proponent monitor and determines whether any addenda has been issued by the
Municipality.
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9 SPECIFICATIONS AND SCOPE OF WORK

9.1 PROJECT DESCRIPTION

This Request for Proposal provides the detail on what is required to submit a Proposal, how the
Municipality will evaluate the proposal, and any specifications and qualifications to provide the goods
and/or service. This engagement will allow The Municipality to meet the reporting requirements set forth
by Ontario Regulation 232/98 - Landfilling Sites, as amended.

Number and Status of Sites (3 sites):
o Hagar Hauled Sewage Site (Closed)
o Hagar Landfill (Inactive)
o Warren Landfill (Active)

Site ID Site Address Legal Description Lat Lon
HHS Hagar Twp Lagoon Lot 13, Concession 6, Hagar 46.533959 -80.54143
Township
A541603 Hagar Landfill Norland Rd. S 1/2 Lot2, Concession 2, Hagar Twp. 46.465112 -80.428375
A541901 Warren Landfill 405 Gervais Lot 2, Concession 3, Dunnet Twp. 46.404875 -80.310008
Road, Warren,
ON

9.2 SITE KEY MAP

HHS

. Riviére Veuve

Markstay-Warren
Markstay Hugel

’A541603 1

Hagar
4

'53 Warren

.A541901 ;

Sources: Esri, Airbus DS, USGS, NGA, NASA, CGIAR, N Robinson, NCEAS, NLS, OS, NM;#
Rijkswaterstaat, GSA, Geoland, FEMA, Intermap and the GIS user community, Sources: NRCi

Canadian Community Maps contri
Dunnet's Corner = Yoo
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9.3 SITE DETAILS

9.3.1 Hagar Hauled Sewage Site

# of Monitoring Wells 4

# of Surface Water stations 2

Monitoring Frequency Once annually (spring)

Laboratory Analysis and Field Data pH, Electrical Conductivity, Total Dissolved Solids,

Collection: Alkalinity (as CaC0O3), Bicarbonate (as CaC0O3),
Carbonate (as CaC0O3), Hydroxide (as CaCO3), Chloride,
Nitrate as N

Nitrite as N, Sulphate, Ortho phosphate as P, Ammonia
as N, Dissolved Organic Carbon, Total Organic Carbon,
Total Phosphorus, Turbidity, Calcium, Magnesium,
Sodium

Potassium, Total Hardness (as CoCO3), Aluminum-
dissolved, Antimony, Arsenic, Barium, Beryllium, Boron
Cadmium, Chromium, Cobalt, Copper, Iron, Lead,
Manganese, Molybdenum, Nickel, Selenium, Silver
Strontium, Thallium, Titanium, Vanadium, Zinc, Langlier
Index ,Saturation pH

PLEASE NOTE:

» Monitoring and Reporting of this site may be subject to changes by the MOECC in the future
similar to Appendix A of this RFP.

9.3.1.1 Summary Table

ID Easting Northing Lat Lon Condition Total

Zone 17 Zone 17 Depth
NAD 83 NAD 83 (mbgs)1

MW-1 535186 5153441 46.533617 -80.541159 Good 5.5

MW-2 535129 5153450 46.533701 -80.541902 Good 4.6

MW-3 535140 5153401 46.533259 -80.541762 Good 5.6

MW-4 535123 5153504 46.534187 -80.541976 Good 4

SW-1 535125 5153569 46.534772 -80.541945

SW-2 535075 5153580 46.534873 -80.542596

1) mbgs indicates m below ground surface.
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9.3.1.2 Monitoring Site Map

Sources: Esri, Airbus DS, USGS, NGA, NASA, CGIAR, N F
Rijkswaterstaat, GSA, Geoland, FEMA, Intermap and the GIS
Ca
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9.3.2 Hagar Landfill
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# of Monitoring Wells

# of Surface Water stations
Monitoring Frequency

> Groundwater:
> Surface Water:

Laboratory Analysis and Field Data
Collection

Groundwater Parameters:

Surface Water:

» Twice annually (spring and fall)
» Twice annually (spring and fall)

Field Parameters: water levels, pH, conductivity

Laboratory Parameters: Alkalinity, Aluminum,
Ammonia, Barium, Boron, Calcium, Chloride, Copper,
Fluoride, Hardness, Iron, Lead, Magnesium,
Manganese,

Nitrite, Nitrate, pH, Potassium. Sodium. Sulphate,
Total Dissolved Solids, Total phosphorus , Total
Suspended Solids, Zinc, COD

Field parameters: pH, temperature, conductivity,
dissolved oxygen, flow rates

Laboratory Parameters: Alkalinity, Aluminum,
Ammonia, Bicarbonate, Calcium, Chloride, Carbonate,
Conductivity, Copper, Fluoride, Harness, Iron, Lead,
Magnesium, Manganese, Mercury, Nitrate, Nitrite,
Total Kjeldahl Nitrogen, pH, Potassium, total
Phosphorus, Sodium,

Suspended Solids, total dissolved Solids, Zinc, BOD5,
COD, Phenol
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9.3.2.1 Summary Table

Well Easting  Northing Lat Lon Condition Total
ID Zone 17 Zone 17 Depth
NAD 83 NAD 83 (mbgs)
MW-1 543724 5146330 46.469123 -80.430494 Good 2.4
MW-2 543746 5146165 46.467637 -80.430223 Good 3.7
MW-3 543854 5146065 46.46673 -80.428825 Good 3.3
MWwW-4 543893 5145842 46.464721 -80.428338 Good 3.8
9.3.2.2 Monitoring Site Map
.MW-l
'erz
.MW-3
't\salaoz

w2

Page |11
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9.3.3 Warren Landfill
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# of Monitoring Wells

# of Surface Water stations
Monitoring Frequency
Groundwater:

Surface Water:

Laboratory Analysis and Field Data
Collection

Groundwater Parameters:

Surface Water:

Twice annually (spring and fall)
Two Times per year

Field Parameters: water levels, pH, conductivity

Laboratory Parameters: Alkalinity, Aluminum,
Ammonia, Barium, Boron, Calcium, Chloride, Copper,
Fluoride, Hardness, Iron, Lead, Magnesium,
Manganese,

Nitrite, Nitrate, pH, Potassium. Sodium. Sulphate, Total
Dissolved Solids, Total phosphorus, Total Suspended
Solids, Zinc, COD

Field parameters: pH, temperature, conductivity,
dissolved oxygen, flow rates

Laboratory Parameters: Alkalinity, Aluminum,
Ammonia,

Bicarbonate, Calcium, Chloride, Carbonate,
Conductivity,

Copper, Fluoride, Harness, Iron, Lead, Magnesium,
Mangenese Mercury, Nitrate, Nitrite, Total Kjeldahl
Nitrogen, pH, Potassium, total Phosphorus, Sodium,
Suspended Solids, total dissolved Solids, Zinc, BODS5,
COD, Phenol
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9.3.3.1 Summary Table
ID Easting Northing Lat Lon Condition Total
Zone 16 Zone 16 Depth
NAD 83 NAD 83 (mbgs)1
MW-1 552827 5138966 46.4022 -80.312773 Good 2.5
MW-2 552943 5139320 46.405379 -80.311219 Casing does not 1.95
close
Mw-3 552869 5139160 46.403945 -80.3122 Good 3
MW-5 552878 5139106 46.403459 -80.312089 Good 5.6
MW-6 552916 5139105 46.403447 -80.311595 Good 6.06
MW-7 552874 5139142 46.403783 -80.312137 Casing does not 2.16
close

MW-8 552842 5139115 46.403542 -80.312556 Good 6.1
MW-9 552851 5139150 46.403857 -80.312435 Good 53
MW-10 552815 5139132 46.403698 -80.312906 Good 7.6
SW-1 552800 5139119 46.403582 -80.313102

SW-2 552984 5139077 46.403189 -80.310713

SW-3 552947 5139127 46.403642 -80.311189

SW-4 553008 5139023 46.402702 -80.310407

1) mbgs indicates m below ground surface.
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9.3.3.2 Monitoring Site Map

.erz

A541901

!MW-lD Iy .sw—z
'SW' 'MW-B
N ‘MW'E .Mw—a

'swrra

._.I';MW-I

NOTE
» Laboratory Analysis and Field Data Collection: QA/QC program: At a minimum one (1) duplicate
should be collected per ten (10) samples.
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9.4 REPORTING

9.4.1 Hagar Hauled Sewage site

9.4.1.1 Reporting Frequency
» Report submitted to MECP once every 3 years

» The next report will comprise 2024-2027 monitoring years

9.4.1.2 Report Details
PLEASE NOTE:

» Monitoring and Reporting of this site may be subject to changes by the MOECC in the future
similar to Appendix A of this RFP.

9.4.2 Hagar Landfill

9.4.2.1 Reporting Frequency
> Report submitted to MECP once every 3 years
» The next report will comprise the 2024-2027 monitoring years
> Notification letter provided to MECP each year, for which a monitoring report is not required,
providing confirmation that the Site remains in compliance

9.4.2.2 Annual Report

On an annual basis, the Proponent shall prepare and submit to the District Manager an annual report
covering the previous calendar year. Each report shall include, as a minimum, the following information:

a. the results and an interpretive analysis of the results of all leachate, groundwater, surface water
monitoring performed in accordance with Conditions 32 and 33; compliance with Reasonable Use
Guideline B-7 and Ontario Water Quality objectives, and An assessment of the need to amend the
monitoring programs;

b. calculations of the volume of waste, daily and intermediate cover, and final cover deposited or placed
at the Site during the reporting period and a calculation of the total volume of Site capacity used
during the reporting period;

c. records on the volume of waste oil and antifreeze received and transferred from the Site, and any
other details pertaining this transfer operation;

d. asummary of any complaints received and the responses made;

. adiscussion of any operational problems encountered at the Site and corrective action taken;

f. any other information with respect to the Site which the District Manager, Regional Director or

Director may require from time to time.
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9.4.3 Warren Landfill

9.4.3.1 Reporting Frequency

» Report submitted to MECP annually
» Next report for the 2025 monitoring year

9.4.3.2 Annual Report
Submission of Annual Reports to the District Manager, due on May 31 of each year, on the development,
operation and monitoring of the Site, shall continue and the report shall include the following minimum:

R S

the results and an interpretive analysis of the results of all leachate, groundwater, surface water,
compliance with Reasonable Use Guideline B-7, Ontario Water Quality Objectives, and an assessment
of the need to amend the monitoring programs;
site plans showing the existing contours of the Site; areas of landfilling operation during the reporting
period; areas of intended operation during the next reporting period; areas of excavation during the
reporting period; the progress of final cover, vegetative cover, and any intermediate cover
application; previously existing site facilities installed during the reporting period; and site
preparations and facilities planned for installation during the next reporting period;
calculations of the volume of waste, daily and intermediate cover, and final cover deposited or placed
at the Site during the reporting period and a calculation of the total volume of Site capacity used
during the reporting period;
a calculation of the remaining capacity in Phase [;
a summary of any complaints received and the responses made;
a discussion of any operational problems encountered at the Site and corrective action taken;
a report on the status of all monitoring wells and a statement as to compliance with Ontario
Regulation 903; and

a. any other information with respect to the Site which the District Manager, Regional Director

or Director may require from time to time.

Notes:

1. The Municipality reserves the right to request a re-submission if the final report is not to their
satisfaction.

2. For detailed reporting information for each site, refer to the Certificate of Approval for each site
found in the appendices of this RFP.

9.4.4 Triennial Report
The successful Proponent shall produce a triennial report as required by the ministry for all three sites.

9.5 HAGAR LANDFILL
Hagar Certificate of Approval

9.6 WARREN LANDFILL
Warren Certificate of Approval



https://drive.google.com/file/d/1P3M5a8icpjQ2Sa31ymF7WSgDcodv-9_Q/view?usp=sharing
https://drive.google.com/file/d/12F1JnYqvPfUrvUvsYJyOc80b-grAU8Bs/view?usp=sharing
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10ASSUMPTIONS AND CONSTRAINTS

The Municipality will not be held liable for any errors or omissions in any part of this Request. The
information contained herein is supplied solely as a guideline for responding Proponents. The
information is not guaranteed or warranted to be accurate by the Municipality, nor is it necessarily
comprehensive or exhaustive. Nothing in the Request is intended to relieve Proponents from forming
their own opinions and conclusions with respect to the matters addressed in the Request. Should the
Municipality be contacted, no oral explanation or interpretation will modify any of the requirements or
provisions of the proposal documents.

The successful Proponent will provide continuous and adequate protection of all work from damage and
will protect the Municipality's property from injury or damage arising from or in connection with this
work. The successful Proponent will make good any such damage or injury.

The successful Proponent will employ only orderly, competent and skillful employees to ensure that the
services are carried out in a confidential and respectable manner.

The successful Proponent will ensure all services and products provided in respect to this proposal are in
accordance with, and under authorization of all applicable authorities, municipal, provincial and/or
federal legislation.

The successful Proponent will, throughout the term of the contract, obtain and maintain in force a
General Liability Insurance of not less than $2,000,000 (per occurrence) inclusive, to indemnify and hold
harmless the Municipality of French River against any liability for property damage or personal injury,
including death which may arise from the Proponent's operations under this contract; and/or The
successful Proponent will be required to provide Professional Liability Insurance coverage in the amount
of not less than $2,000,000.00 per occurrence.

The successful Proponent and its employees may have access to information confidential to the
Municipality. This information may include, but is not limited to, terms of this agreement, business
methods and systems, contractual terms, pricing, personal information, etc. subject to disclosure by
force of law, the successful Proponent agrees that it and its employees who have access to this
information will not either during the term of the agreement or at any time thereafter reveal to any
third party any of this confidential information or use in any way, whether on the successful Proponent's
behalf or on behalf of any third party, any such information

The information, reports, documentation, plans, etc. that are a product of this award by the successful
Proponent, will become the exclusive property of the Municipality of Markstay-Warren.
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11 TERMS AND CONDITIONS

11.1 RELATING TO THE SUCCESSFUL CANDIDATES:

Contract - The successful Proponent may, within ten (10) days after being advised that
they are the successful Proponent, execute a contract in duplicate to the Municipality.
Notice of Acceptance - Notice of acceptance may be made by fax or telephone, with
written confirmation of same to follow, to the successful Proponent at the number
given by the Proponent.

Payment - Shall be made upon receipt of invoice following the receipt of the product
(net 60 days) with completion of the work to the satisfaction of the Municipality.

Price - The Proponent shall abide by the total price stated in the submission document.
No further payments beyond the contract amount will be made for any additional
services required to provide a satisfactory deliverable. If additional requirements are
requested by the Municipality beyond the original scope of work described in this
Request, the cost of these services would be negotiated between the Municipality and
the company that has been selected to perform the work. Any additional work will only
be undertaken based on a request in writing from the Municipality of Markstay-Warren.
Change Orders — Change orders may be issued on the contract as negotiated between
the Municipality and the proponent. Change orders can be used to request additional
services or to allow for modifications for unforeseen circumstances. The unit rates shall
be those agreed to through the financial proposal.

Termination - The Municipality reserves the right to immediately terminate the
contract for sufficient cause, including but not limited to such items as non-
performance, late deliveries, inferior quality, pricing problems, unprofessional
behaviour as outline in our contractor code of conduct, etc.

Public Record - Any personal information required on the proposal form is received
under the authority of the Municipality. This information will be an integral component
of the quote submission. All written proposals received by the Municipality become a
public record; once a proposal is accepted by the Municipality, and a contract is signed,
all information contained in it is available to the public including personal information.
Conflict of Interest - Proponents shall immediately disclose to the official point of
contact any potential or real conflict of interest whether direct or indirect in nature as it
may relate to the Municipality, its elected officials, officers, employees and/or the
present Bid Solicitation. Where, in the Municipality's opinion, a significant conflict of
interest is found to exist and cannot be sufficiently mitigated, the Municipality reserves
the right to disqualify the Proponent from participating in the Bid Solicitation.
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12 HEALTH AND SAFETY

General: Contractor must comply with the Occupational Health and Safety Act (OHSA), the Regulations
for Construction Projects, the Municipality of Markstay-Warren safety policy and as well as complying
with the prescribed requirements legislated in the Regulations for Industrial Establishments.

Competent person: Contractor is responsible using their training, knowledge and experience to protect
the health and safety of their workers and others, reporting to their supervisor the absence of, or defect
in any protective equipment or device, and reporting to their supervisor, any circumstances or
conditions that may limit their ability to comply with the requirements of the OHSA and the Municipality
of Markstay-Warren Safety policy.

Equipment & tools: All equipment and tools used by the contractor shall conform to Canadian
Standards Association (C.S.A.) or manufacture specifications. The Municipality of Markstay-Warren
reserves the right to prohibit the use of any equipment and methods or practices that do not conform to
acceptable standards. Defective equipment and tools shall be removed from the work site premises
immediately.

P.P.E.: All workers must wear appropriate C.S.A. approved eye protection, hearing protection, C.S.A.
approved hard hats, C.S.A. approved foot protection and C.S.A. approved gloves at all time while
working on the job site.

Fall protection: Safety harness and lanyard are required by anyone working more than 3 meters above a
surface. The safety harness must be secured to a fixed support so that a worker cannot fall more than
five feet. Proof of certification shall be submitted before starting any work at height.

WHMIS: No hazardous material is to be stored or used on work site by the contractor unless the
prescribed requirements concerning labelling material safety data sheets (MSDSs) and worker
instruction and training are met.

MSDS: Material safety data sheets for all hazardous products shall be kept on site.

Weekly safety meetings: Contractor shall conduct weekly safety meetings with their workers and
identify concerns or potential hazards on the job site. Weekly safety meeting shall be signed

by all workers and a copy of the safety meeting shall be submitted to the contract administrator weekly.

Proof of training: The contractor shall submit within five (5) calendar days after the contract award,
copies of WHMIS, copies of health and safety awareness, first aid certificate and certificates pertaining
to the work being done for all workers working on the job site.

Reporting: Contractor must report immediately to the contract administrator all workplace incidents,
near misses, injuries and illnesses and environmental damages. Contractors shall also report
accidents/incidents to the ministry of labour or any other appropriate authority required by legislation.

Supervision: Contractor shall comply with OHSA regulations.

Health & Safety Station: Contractor shall provide at all time a dedicated station for workers to have
access to the contractors’ H&S manual, the emergency response plan, the OH&S Pocket book, MSDS
sheets, WSIB information, Eye wash stations and emergency aid kit.
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WSIB: Prior to commencement of any work herein, the successful Proponent shall provide the
Municipality with a current WSIB Clearance Certificate within five (5) days of contract award. The
successful Proponent shall maintain it good standing and shall provide the Municipality current
Certificates of Clearance when requested.
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13 CONTRACTOR CODE OF CONDUCT

13.1GENERAL POLICY STATEMENT

The objective of the Municipality of Markstay-Warren is to be a fair and progressive employer,
consistent with its responsibilities to all citizens of the municipality. The municipality is an equal
opportunity employer and does not discriminate in the hiring process on the basis of race,
ancestry, place of origin, colour, ethnicity, citizenship, creed, sex, sexual orientation, age,
marital/family status or disability. Employment decisions are based on an individual's
qualifications and competencies focusing on skills, training and overall ability to perform the
work.

The Municipality recognizes its obligations under provincial and federal statutes concerning
human rights, fair employment practices and statutory and constitutional requirements.

* For dates of policy amendments, see last page of manual

The Contractor Code of Conduct is based on the relevant sections of the employee code of
conduct. It is expected that contractors conduct themselves in a professional manner when
representing the Municipality in their work.

13.2 APPLICATION

Policies in this manual apply to all contract staff.

13.3 DEFINITIONS

13.3.1 Contract Staff
Contract staff are those employees who are hired under a written contract of employment.

13.4 DISCIPLINE (WARNING PROCEDURE)

13.4.1 Responsibility for -
The contract point of contact is responsible for communicating any complaints with the
contractor.

13.4.2 Warning Procedure (Progressive Discipline)
In all, but extreme cases, a warning procedure must be followed.

13.4.3 Informal warning

The contract point of contact shall tell the contractor of the nature of the problem and offer help
in its solution. A date should be set for a review of progress. A written summary is not necessary
except where there is the potential of further disciplinary action being necessary.

13.4.4 Formal warning

This should take place on the date set in section 8-2-1. The department head should stress the
seriousness of the situation and note future consequences if there is no improvement. A new review
date should be set and help offered once more. Unless it impedes problem-solving, another staff
member should be present as a witness.
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Immediately after the interview, the department head must write a summary of the proceedings noting
the date, steps to be taken by both sides and the consequences discussed. Copies must go to the
employee and his/her personnel file.

5 TERMINATIONS

Terminations shall be as agreed upon in the contract. Failure to act in accordance with this code of
conduct shall be reasonable grounds for terminating the contract.

13.5 SMOKING ALCOHOL AND DRUGS

13.5.1 Smoking

Refer to the Municipal Smoking by-law provisions. Contractors on Municipal business should treat all
work sites as smoke free zones. They should refrain from smoking on private lands where they are
undertaking work.

13.5.2 Alcohol/Drug Use
A contractor working on Municipal business shall not be under the influence of Alcohol or Drugs.

13.6 RULES OF CONDUCT

13.6.1 Policy Statement

The municipality believes that most employees will act fairly and reasonably at all times. Accordingly, it
is for the protection of that majority that the rules of conduct set out below are published. Breaches of
these guidelines or other acts against municipal or employee interests will result in disciplinary action,
including suspension and termination.

13.6.2 Prohibited Activities
The following activities and practices are strictly prohibited and will result in immediate and serious
disciplinary action, up to and including termination:

a) Reporting to work or working in an intoxicated state or using illegal substances during working
hours.

b) Removal from the premises of municipally-owned items or items owned by other employees
without specific permission.

c) Physical or verbal abuse of, or threats towards other employees (see also Sexual Harassment)

d) Flagrant disregard of municipal safety rules.

e) Being convicted of a criminal offence related to the employee's work or being unable to work
for an extended period because of any criminal conviction.

f)  Willful and malicious damage to municipal and private property.

g) Serious violations of the Ontario Human Rights Code.

h) Violation of other policies in this manual, the result of which could be serious damage to the
Municipality‘s interests or reputation, or injury or significant loss to another employee,
councilor or the public.

Nothing in the above policies prevents the Municipality from implementing disciplinary measures for
activities, which, while disruptive, do not meet the criteria for prohibited practices.
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13.7 SEXUAL HARASSMENT

13.7.1 Policy statement
The Municipality will not permit harassment of any employee or contractor for sexual or other purposes.
Proven harassment will result in disciplinary action up to and including termination.

13.7.2 Definition

Sexual harassment is defined as unwanted or uninvited personal attentions to a contractor in order to
obtain sexual favours or the undue emphasis on sexual behaviour or characteristics by an immediate
supervisor or co-workers to the point where it interferes with job performance.

13.7.3 Complaints
A contractor wishing to file a complaint of sexual or verbal harassment can use the Municipality‘s Appeal
Procedure.

Should use of the Appeal Procedure be inappropriate, the contractor may bring the complaint to the
CAO/Clerk or, if that is not suitable, directly to the Council. In either case, the matter will be investigated
and resolved as soon as possible.

All issues raised under this section will be kept confidential and no individual will be penalized for
making a legitimate complaint.

13.8 DRESS CODE
The Municipality expects a standard of dress and grooming from contractors that is reasonable and
appropriate under the circumstances.

13.9 SLANDER

13.9.1 Purpose

The Municipality of Markstay-Warren is adopting this policy to ensure that all employees are aware of
their obligation to act in the best interests of the organization and to demonstrate the values, goals and
ideals of the Municipality at all times.

13.9.2 Policy

Contractors, volunteers and students are strictly prohibited from posting negative, slanderous or
libelous information regarding the Municipal employees, volunteers, students, clients, organization
practices, or the organization in general by any means (e.g. Blogging, Facebook, Twitter, etc....)

Non-compliance with this policy will result in corrective action or discipline, up to and including
dismissal, termination of contractual agreements, termination of placement and/or legal action.



14 SELECTION CRITERIA

A combination of quality, experience and price will determine a successful firm. The following
Rubrick will be used to score submissions

Quality of the proposal and proponent’s 20 pts
understanding of the requirements

Qualifications of the Proposed Project Team 20 pts
Proposed Methodology and Work Plan 30 pts
The Proponent's financial proposal 15 pts
Presentation of Proposal 15 pts

The Municipality of Markstay-Warren is not obligated to award the service contract to the
lowest or any firm. The Municipality reserves the right to reject any or all proposals and to
waive formalities as the interests of the Municipality may require without stating reasons. The
Municipality will not be responsible for any liabilities, costs, expenses, loss or damage incurred,
sustained or suffered by any Proponent by reason of the acceptance or the non-acceptance by
the Municipality of any proposal or by reason of any delay in the acceptance of a proposal as
well Any expenses incurred by the Proponent in the preparation of the proposal submission are
entirely the responsibility of the Proponent and will not be charged to the Municipality.



15 REQUIRED DOCUMENTATION WITH BID SUBMISSION

As part of the bid submission, the contractor must supply the following documentation where it applies
to the work they are completing:

15.1 FOR ALL PROPOSALS
[0 Signed copy of: 16 Declaration p-27
[0 Completed copy of: 17 Bid Form - p28 (multiple bid forms may be submitted if multiple
options are being presented)
o Provincial and Federal Taxes (H.S.T.) - Tenders shall include applicable H.S.T.

taxes. This tax shall be shown separate from the unit price. The Proponent shall
include with the executed documents, at the time of submission, on company
letterhead, notification to the Municipality of their H.S.T. Registration Number (if
any)

[0 Technical Proposal

o Company Profile - Provide a description of your firm, number of employees,
capability and means to complete the requirements. Include your firm’s years
of experience relevant to the proposed project.

o Project Team - List proposed team members and identify the level of
involvement in each proposed task.

o References - Firms shall provide at least three references for Landfill
Monitoring that can be contacted where recent projects of relevancy are in
progress or have been completed within the past five years, including names,
dates worked and contact numbers and email addresses.

o Implementation Plan - Provide an implementation plan that includes preferred
methodology, milestone timelines, status updates, and risk management.

[0 Financial Proposal

o The price, disbursements and HST shall be clearly identified as per the Bid
Form.

o Disbursements will include printing, travel, courier service, meals and any
telephone/facsimile charges. Proponents are also requested to provide, where
applicable, rates for additional work of similar nature believed not to be covered in
this RFP but considered necessary for completion of the assighnment and shall
specifically identify them in the proposal.

o The Municipality may request additional information around the financial
consideration and incomplete proposals will affect the evaluation and may disqualify
a Proponent. All costs to The Municipality shall be described as indicated above and
calculated into the financial offer to ensure completion of the Project.

o The Municipality reserves the right to adjust costs of proposals to reflect imbalances
or discrepancies.

[0 oOther - Proponents may include any additional information regarding their firm and/or

services that may prove beneficial to the evaluation of the proposal. These would be
provided in the form of appendices.



O Interview - The Municipality may choose to interview certain Proponents to clarify
issues. Proponents are advised that only complete submissions will be reviewed and
evaluated. The successful Proponent will be one with the highest score.

[0 Invitation issued for presentation - At its sole discretion, the Municipality may invite
Proponent(s) to make a presentation to Council if/when applicable.

15.2 FOR ALL WORK PERFORMED BY PROFESSIONALS LICENSED UNDER A REGULATED

TRADE OR PROFESSIONAL ORGANIZATION
[0 Organization’s license number, identification of a copy of their license
[0 The licenses or license numbers of key individuals taking responsibility for the project
[0 For technical teams: The organizational structure and CV of team members

15.3 FOR ALL SERVICE WORK PERFORMED ON MUNICIPAL PROPERTY
e WSIB Coverage
[ Proof of active workers compensation in good standing OR
O Forindividual contactors: a completed copy of the ‘Determining worker/independent operator
status questionnaire through WSIB which can be found at:
https://www.wsib.ca/en/forms/determining-worker-independent-operator-status
e Insurance
O Proof of $2,000,000 liability insurance



https://www.wsib.ca/en/forms/determining-worker-independent-operator-status

16 DECLARATION

Company:

Name:

Address:

Phone

Fax E-Mail

The Respondent declares:

Signed at

No person, firm or Municipality other than the Respondent, has any interest in this
proposal or in the proposed services for this proposal;

This proposal is made without any connection, comparison of figures or arrangements
with or knowledge of any other Municipality, firm or person making a proposal for the
same service and is in all respect fair and without collusion or fraud;

No member of the staff of the Municipality of Markstay-Warren is, or will become
interested directly or indirectly.

The content and requirements of this proposal document have been read and understood.
The prices set forth in this Quote Form include full compensation to furnish all labour,
equipment, materials and supplies and transportation necessary or incidental to completing
the work in strict accordance with said documents.

All prices are quoted in Canadian funds.
All or any proposals not necessarily accepted.

this day of 2025.

Print - Witness Print - Respondent

Title - Respondent

Signature - Witness Date Signature Respondent Date



17 BID FORM

If proposing pricing for multiple service options, please supply one bid form for each service option.
Pricing must identify all itemized costs which should be reasonably expected while executing the bid.
Use a second sheet if required. For any items which are explicitly out of scope, please identify these as
notes.

I (Name or Company) do hereby submit the following
bid price to perform the related work as outlined in the Scope of Work.

Services Year| Price Disburse Total
ments

Fall 2025

Monitoring

and

Reporting

Spring Monitoring 2026
and Reporting

Fall Monitoring and [2026
Reporting

Triennial Report 2026

Spring Monitoring (2027
and Reporting

Fall Monitoring and 2027
Reporting

Spring Monitoring 2028
and Reporting

Fall Monitoring and {2028
Reporting

Spring Monitoring 2029
and Reporting




Fall Monitoring and [2029
Reporting

Triennial Report 2029




